CAPTAIN—TRAINING 
Identification 
Position Title: 

Training Captain 

Division: 


Training/Operations
Immediate Supervisor: 
Deputy Chief/Chief 
FLSA Status: 

Exempt 
Job Summary 
Plans and directs the District’s training programs and manages the Training Division. Plans and conducts training of District personnel related to fire protection, rescue, emergency medical services, hazardous materials and emergency management. Develops and coordinates curricula, lesson plans, examinations, and scheduling of courses. Manages risk through a safety and accident prevention program.

Job Scope 
Directly supervises two to seven employees and indirectly supervises approximately 100 employees. Assists in the preparation, administration, and monitoring of the District budget. Responds to and participates in emergency incidents as assigned working within the incident command system and following the chain of command until relieved.

Principal Duties and Responsibilities 
1. Plans, organizes, supervises, and conducts on-the-job training and in-service instructional programs including classroom lectures and individual training covering fire suppression, prevention, rescue, hazardous materials, EMS, and supervisory principles and techniques; conducts and supervises all Departmental training. 
2. Supervises recruit schools and all recruit training. 
3. Conducts and supervises Task Oriented Training Evaluations. 
4. Prepares training schedules and reports; maintains personnel training records and reports on training activities; conducts training evaluations during drills and at emergency scenes. 
5. Approves and coordinates training activities with Captains; advises the Training Committee, Chief and Deputy Fire Chief of training effectiveness. 
6. Evaluates Division reports on training; develops, recommends, and implements program improvements, policies and procedures. 
7. Writes and submits regular reports to the Deputy Fire Chief, Fire Chief, Commissioners, Washington State Patrol, Yakima County Training Officer’s Association and other agencies on the progress of fire training activities. 

8. Makes recommendations to the Chief and Deputy Fire Chief on personnel promotions; prepares and submits complete training records for personnel promotions. 
9. Prepares tentative annual budget for the Training Division; assists in the preparation of the Fire Department budget. 
10. Monitors Training Division budget to ensure that budget amounts are not exceeded; writes equipment specifications for proposed training budget and ensures approved equipment is requisitioned and purchased. 
11. Takes disciplinary action up to suspension on Department personnel; makes recommendations for further disciplinary action to the Chief or Deputy Fire Chief. 
12. Responds to the scene of alarms as command staff or where needed within the operation
13. Serves as a District Duty Chief in a regularly scheduled rotation with administrative staff, or as assigned in the Incident Command System. 
14. Serves as the District Safety Officer, reviews, policy, WAC, and guidelines to assess risk and manages the safety and accident prevention program.

15. Reviews all evaluations of personnel

16. Chairs the training committee and conducts training and safety committee meetings, records the minutes and distributes

17. Maintains an active role in Yakima County Training Officer’s Association and Washington State Region 7 Training Council

18. Supervises the pre-planning of target hazard occupancies such as hospitals, schools, and nursing homes.

19. Assists in formulating policies, procedures, and guidelines for the District as a member of the management team.

20. Performs all other related duties as assigned

Minimum Education, Experience and Certification Requirements 
Associate’s degree in Fire Science or a related field or equivalent education and experience is required. Seven (7) years experience in fire fighting, fire prevention and/or fire safety, with previous command experience required. Valid Washington State Driver’s License required. Residency within the Fire District in 6 months of hire is required. Graduation from the National Fire Academy Executive Officer Program or a related Bachelor’s degree is preferred. Must maintain all minimum certification requirements for Station Captain.  In addition to Station Captain requirements must have I-400, I-401.  Instructor II and OTEP Instructor preferred.  Must pass a criminal background check and driving record check.  Must complete a physical exam and drug screening.

Skills, Knowledge, and Abilities 
Ability to act as an effective team member at all emergency incidents involving fire protection, emergency medical services, and emergency management functions. Ability to communicate and effectively deal with the general public and school age children. Ability to perform effectively under stressful and adverse conditions.  Skills in applying, communicating and obtaining compliance to training standards, regulations and codes relating to fire training and safety. Skills in commanding fire, EMS, rescue, and hazardous material incidents. Knowledge of emergency medical procedures, fire extinguishing and alarm systems, and implementing comprehensive plans and programs to promote public safety. Ability to communicate effectively with peers, subordinates, and the public. 
