Station CAPTAIN—OPERATIONS 
Identification 
Position Title: 

Station Captain 

Division: 


Operations 

Immediate Supervisor: 
Deputy Chief/Chief
FLSA Status: 

Non-Exempt/Volunteer 
Job Summary 
Supervises a fire station to assist in completion of the District’s mission including fire protection, rescue, hazardous material, emergency medical services, and emergency management. Serves as the company commander consisting of a station, multiple pieces of apparatus, and all assigned personnel. 
Job Scope 
Directly supervises two to five lieutenants’ and may indirectly supervise up to 30 personnel at emergency incidents. Assists in the preparation, administration, and monitoring of the District budget. 
Principal Duties and Responsibilities 
1. Manages and supervises all personnel assigned to the station both on emergency and non-emergency functions. Within the chain of command Station Captains have authority over all subordinates at all stations.

2. Serves as the station supervisor for personnel matters including conducting performance evaluations, counseling, disciplinary action up to suspension, and making recommendations regarding continued employment or termination. 

3. Serves as station administration officer in preparing reports, documents, memorandums, and correspondence. 

4. Ensures that all station personnel complete training requirements to meet the minimum standards for performance. 

5. Conducts pre-fire analysis along with other members of the station of target hazard businesses in the community. 

6. Serves as station leader to maintain high morale and ensure high productivity. 
7. Ensures compliance to District’s policies, and District operating procedures, including safety and emergency operations. 

8. Serves as an Incident Commander and makes decisions regarding the strategy, tactics, and plan to successfully conclude the incidents. 

9. Receives strategies from Incident Commander and determines the tactics and specific tasks necessary to fulfill the strategy while functioning within ICS. 

10. Participates in team management meetings to ensure that the station and District are fulfilling its mission in fire protection, emergency medical service, rescue, hazardous materials response, and emergency management. 

11. Supervises public education functions such as station tours, visits to schools, public demonstrations, and other public education efforts. 

12. Serves as a District duty officer as needed, or as assigned in the Incident Command System. 

13. Responds to emergencies, determines the route and directs firefighting and other emergency work until relieved.

14.  Assigns and receives assignments following the chain of command.

15. Supervises size-up, rescue, exposure, suppression, overhaul, and salvage operations, emergency medical services and other related emergency activities.

16. During the absence of a senior officer, position may be assigned additional fire department responsibilities.

17. Instructs the principles and practices of firefighting, fire prevention, emergency medical services, hazardous materials, and other related subjects.

18. Communicates on a regular basis with administrative staff and lieutenants at assigned station to ensure lieutenants have the necessary information and training for success.

19. Assists in formulating policies, procedures, and guidelines for the District as a member of the management team.

20. Performs all other related duties as assigned. 
Minimum Education, Experience, and Certification Requirements 
Seven years of fire service experience including at least  two year’s at the rank of lieutenant or equal with a recognized fire department.  Must have incident safety officer training.  Must have National Fire Academy tactical operations training.  Must have incident command training I-100, I-200, I-300, IS-700, IS-800 and the ability to implement the incident command and passport accountability system.  Must possess a valid Washington State driver’s license and have access to a vehicle with insurance. Must be certified as a Washington State Emergency Medical Technician. Must be certified or recognized as a Level I NFPA Instructor. Must possess a Wildland Firefighter I red card. Must meet the minimum requirements of Policy 2110. Must attend monthly officer meetings and special classes. Must pass a criminal background check and driving record check.  Must complete a physical exam and drug screening.

Skills, Knowledge, and Abilities 
Ability to act as an effective team member at all emergency incidents involving fire protection, emergency medical services, and emergency management functions. Ability to communicate and effectively deal with the general public and school age children. Ability to perform effectively under stressful and adverse conditions.  Skills in fire prevention, fire suppression, public education, emergency medical service delivery, rescue operations, auto extrication, hazardous material response, incident command, apparatus maintenance, leadership and management. Knowledge of management principles, leadership styles, administrative procedures, district standard operating procedures, guidelines and policies. Knowledge of personnel management, human resources, harassment laws, and be a legal, ethical and moral individual.  Ability to effectively lead and supervise a fire District station and maintain a positive employee atmosphere while accomplishing the overall District mission. 
