LIEUTENANT—OPERATIONS 
Identification 
Position Title: 

Lieutenant 

Division: 


Operations 

Immediate Supervisor: 
Captain 

FLSA Status: 

Non-Exempt/Volunteer 
Job Summary 
Lieutenant is technical supervisory and skilled firefighting position, responsible for the direction of a fire company and assigned to various fire department programs. Commands fire combat and other emergencies until relieved, with the responsibility for participating in all emergency activities. Assignment and supervision is received from the Captain. 
Job Scope 
Supervises a company of five to ten personnel for training, administrative and emergency functions and is responsible for the direction of an emergency response team. Supervises and coaches firefighters, coordinates activities closely with station captain. 
Principal Duties and Responsibilities 
1. Responds to emergencies, determines the route and directs firefighting and other emergency work until relieved. 
2. Receives assignments and supervision from senior officers, following chain of command. Such assignments require little or no supervision. 
3. During the absence of a senior officer, position may be assigned additional fire department duties and responsibilities including acting Captain.

4. Supervises size-up, rescue, exposure, suppression, overhaul and salvage operations, emergency medical services and other related emergency activities. 
5. Serves as “Duty Officer” for an assigned period. 
6. Instructs the principles and practices of firefighting, fire prevention, emergency medical services, hazardous materials, and other related subjects. 
7. Conducts fire safety education classes to public and businesses. 
8.  Supervises assigned squad

9.  Supervises training and ensures training requirements of each firefighter in assigned squad are met and documented in training files.

10.  Communicates on a regular basis with each firefighter assigned to squad to assure firefighters have necessary information and training for success.

11. Prepares records and reports regarding incidents, supplies, personnel and other matters pertaining to the fire stations and its equipment. 
12. Conducts annual performance evaluations of assigned personnel, coaches and disciplines within the guidelines and policies of the department to ensure employee compliance with District policies and guidelines.

13. Supervises testing and maintenance of equipment and apparatus. 
14. Represents the fire department at meetings and other activities, works with other personnel and the public to accomplish the goals and objectives necessary to complete the mission of the Department. 
15. Assists training Captain in planning and delivery of training programs. 
16. Assists in formulating policies, procedures, and guidelines for the District as a member of the management team.
17. Performs all other related duties as assigned
Minimum Education, Experience and Certification Requirements 
Five years of fire service experience. Must have incident safety officer training. Must have National Fire Academy tactical operations training. Must have incident command training I-100, I-200, IS-700 and the ability to implement the incident command and passport accountability system. Must possess a valid Washington State driver’s license. Must have access to a vehicle with insurance.  Must be certified as a Washington State Emergency Medical Technician, or obtain in two (2) years. Must be red card firefighter I certified or obtained within two (2) years. Must be certified or recognized as a Level I NFPA Instructor, or obtain in two (2) years. Must meet the minimum requirements of Policy 2110. Recommended attend yearly OTEP evaluator training.  Must attend monthly officer meetings and special classes. Must pass a criminal background check and driving record check.  Must complete a physical exam and drug screening.

Skills, Knowledge, and Abilities 
Ability to act as an effective team member at all emergency incidents involving fire protection, emergency medical services, and emergency management functions. Ability to communicate and effectively deal with the general public and school age children. Ability to perform effectively under stressful and adverse conditions.  Ability to understand and follow oral and written communications. Ability to instruct firefighting and emergency medical skills and techniques. Ability to evaluate departments training needs and works with training officer. Thorough knowledge of the operation and maintenance of all department equipment and apparatus. Thorough knowledge of fire department rules, regulations, and polices and procedures. Ability to understand and work within the chain of command. Ability to work with the public. Able to write comprehensive reports and maintain records. Make recommendations to the Captain to better enhance departments operating procedures. Ability to deal with and effectively handle personnel problems. Adaptable and flexible to change, committed to department growth and improvement. Able to supervise the work of subordinates during emergency and routine work activities, maintaining discipline and respect. Familiar with the geography of the district including streets, fire hydrants, and water supplies. Must be credible, enthusiastic, and confident. 
